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Payment Option Plan
Deferred Salary Agreement
A 10 month employee has the option to defer payment of his or her salary by selecting a 26 payment plan option.  If selected, the employee will receive 20 equally divided bi-weekly pays, and then a final balloon check which is the equivalent of the one bi-weekly pay, plus 5 additional pays before the end of June. 
Internal Revenue Code regulations require that an election to defer salary payment be made in writing and be submitted prior to the start of the school year.  If you wish to select the 26 payment plan, please check the box below, sign and date the form and return it to the Business Office by June 30, preceding the school year it is to be initiated.  
Once a plan is chosen, it cannot be changed for a period of one year.  The election will continue until written notice is provided to discontinue.  This plan cannot be selected once the school year has begun.  

This form must be received in the Business Office by June, 30 – No Exceptions!

□  I agree to defer my contractual salary according to the 26 Payment Plan. I understand this will continue until I provide written notice to discontinue.
□  I am requesting the 26 payment plan be discontinued. I understand this will take effect with the start of the next school fiscal year.
Name:  _______________________________________________________
Signature:__________________________________ Date:  _____________
